
 
APPOINTMENT SCHEDULER INSTRUCTIONS 

 
 

This guide will walk you through the steps for setting an appointment with your advisor. 
 
 
 
Access the Appointment Scheduler through MyUH; click on the “Advising” link to see the menu of 
options: 
 

 
 

 

 

 

 

 

 

 

 

 

 



 

 

When you select “Appointment with Advisor” this page appears: 
 

 
 
 

When you hit the “Schedule Appointment with My Advisor” button a page like this appears: 
 

 
 
 
 
 
 
 
 
 
 



 
 
 

Hit the “Select Advisor” button and the advisor’s calendar appears: 
 

 

 
 
 

 
If no calendar appears, the advisor’s appointment schedule may not yet be available. 



 
When you select an available appointment time, this page appears; please leave an 
appointment reason and then click “Confirm Appointment”: 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
If you wish to schedule another appointment just return to the “Appointment with 
Advisor” page and make another selection.  If you are interested in meeting with an advisor 
outside of your major, use the “Appointment with Other Advisor” tab: 
 
 

 
 
 
 

Finally, use the “View My Appointment” tab to review a list of your appointments. You may 
also use this page to cancel an appointment: 
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